Norédami jsidiegti Microsoft Office 365 kompiuteryje, pirma turime prisijungti prie paskyros su pradiniu
slaptazodziu.

Mokinio prisijungimo vardas

Mokinio prisijungimo vardo generavimui buvo pasirinktas Sis formatas:

pirmos trys vardo raidés+pirmos penkios pavardés raidés+paskutiniai 4 mokinio Asmens ID skaiciai
Pvz.: Jei mokinys Vardas Pavardenis su mokinio numeriu 1234567 — jo vartotojo vardas bus
“VarPavar4567” (nenaudojamos raidés ACE)Z. Pakeistos j ACEIZ.)

Mokinio pradinis slaptazodis

Pradinis prisijungimo slaptaZodis (kuris bus paprasytas pasikeisti pirmojo prisijungimo metu)
sugeneruotas pagal tokig formule:

Slapta.+Mokinio Asmens ID
Pvz.: jei mokinys Vardas Pavardenis su mokinio numeriu 1234567 — jo pradinis slaptazodis bity
“Slapta.1234567”

Pastaba: Mokinio Asmens ID gali pateikti mokyklos administracija.
Norédami jsidiegti Microsoft Office 365 kompiuteryje, pirma turime prisijungti prie paskyros su
mokyklos administracijos suteiktu el. pastu ir slaptazodziu.



1. Pirmas prisijungimas atliekamas tinklapyje: http://portal.office.com/ . Laukelyje jraSome suteiktg
elektroninj pastg ir spaudziame Next:

| Sign in to your account

@ This site uses cookies for analytics, personalized content and ads. By continuing to browse this site, you agree to this use.

B® Microsoft
Sign in

1532@emokykla.lf

No account? Create one!
Can't access your account?

Sign-in options

2. Tuomet paprasys suvesti slaptazodj, suvedus spauskite Sign in:

B® Microsoft

& oS !@emokykla.lt

Enter password

Forgot my password



http://portal.office.com/

3. Paprasys pakeisti pradinj slaptazodj, j jums norimga, pirmame lauke vedate pradinj slaptazodj, o

antrame ir tre¢iame — naujg slaptazod;:

B® Microsoft
@emokykla.lt

Update your password

You need to update your password because this is
the first time you are signing in, or because your
password has expired.

Lurrent password

I

V password

Confirm password

4. Sekanciame Zingsnyje gali paprasyti pasirinkti prisijungimo tipa, rinkités Work or school account:

BT Microsoft

We're having trouble locating your account. Which
type of account do you want to use?

Work or school account
Created by your [T department

Personal account

Created by you

Tired of seeing this? Rename your personal Microsoft
account.

Back

5. Naujai uzsikrovusiame lange renkamés Install Office ir Other install options:



Good morning

Recent  Pinned Shared with me

ﬁj Blog Entry Title

OneDrive

Recent folders

No recent folders

/O Search

Discover

Aug 10

Drag a file here to upload and open

SharePoint

Frequent sites

. Go to OneDrive, and we'll put a list of the folders you .

opened recently here.

Go to OneDrive >

Install Office ~
Office 365 apps

Includes Outlook, Onelrive for Business,

1€

Word, Excel, PowerPoint, and more,

Only you Other install options
—>  Select a different language or install other
apps available with your slﬁcription.

No frequent sites

Go to SharePoint, and we'll put a list of the sites you visit
frequently here.

Go to SharePoint —>

6. Toliau renkamés View apps & devices:

My account

Personal info

Subscriptions

Security & privacy

App permissions

< > 2 b XX &

Apps & devices

S

Tools & add-ins

y Office apps & devices

You can install Office on up to 5 PCs or Macs, 5 tablets,
and 5 smartphones.

Install Office

View apps & devices

G Security & privacy

Protect your account and adjust impertant privacy
settings to your preference.

Manage security & privacy

B3 subscriptions

Verify what products and licenses you have,

View subscriptions

& App permissions

Apps with access to your data: 27

Manage which apps have access to your data. You can
revoke permission whenever you want.

Change app permissions




7. Toliau renkamés kalbg skiltyje Language: lietuviy ir spaudZiame Install office mygtuka:

My account

Personal info

Subscriptions

Security & privacy

App permissions

- L2 I 0 &

Apps & devices

Tools & add-ins

X

Apps & devices

Office GTEEEREEEFELGO A
Language U \ersion )

|Iietuviu_ (Lietuva) V| |64—bit ~
DEVICES

Skype for Business

Language Version Edition m
| English (United States) V| | 64-hit V| | Skype for Business Basic V|

Get Office on your phone or tablet
iI05 | Android | Windows

Atsiunciamas Office diegimo failas, kurj paleidus prasideda Office diegimas. Jam pasibaigus reikia
paleisti bet kurj Office produktg (Word, Excel, PowerPoint). Paleidimo metu jlsy paprasys prisijungti,
pirmame lange spauskite Testi:



Labas rvtas

B® Microsoft

Pagrindinis

Sveiki, . Cia , Office”

. Prisijunkite ir suaktyvinkite ,Office” naudodami $ig paskyra

Naujas Daugiau ablony —

@emokykla.lt

Atidaryti

Keisti paskyra bugiau dokumenty —>

Testi

Paskyra

Parinktys




9. Sekanciame Zingsnyje reikés jvesti el. pasto adresg ir slaptazodj. Suvedus el. pasto adresg
spauskite pirmyn, tuomet suveskite slaptazodj ir spauskite prisijungti:

B® Microsoft

Suaktyvinti , Office”

Neturite paskyros? Sukurkite!

©2020 Microsoft  Privatumo patvirtinimas

10. Jeigu naudojate Windows 10 operacine sistemg, galite pamatyti tokj langa. Jame reikia nuimti
varnele nuo Allow my organization to manage my device ir paspausti kelis kart Ok. Office

diegimas ir aktyvavimas baigtas.

Stay signed in to all your apps

Windows will remember your account and automatically sign you in to your apps and
websites on this device. You may need to let your organization manage some settings
on your device.

% Allow my organization to manage my device

No, sign in to this app only




